
 
 

BOY SCOUT TROOP #28 

EXPENSE REIMBURSEMENT/CHECK REQUEST FORM 

 

 

Please fill out the information below and email this to the current 

Troop Treasurer at GlencoeTroop28@gmail.com 
 

 

$ Amount:  ______________  

 

Trip / Expense description (attach other info if necessary):  

___________________________________________________________________ 

 

 

Submitted by: ___________________________________      

 

**Mailing Address: _______________________________________________________    

(Please include a mailing address for mailing back a reimbursement check.) 

 

Date submitted: _______________________ 

 

Check to be made out to: ______________________________ 

(if different than person submitting request) 

 

 

**Please attach receipts for expenses already incurred, or invoice for bills to be paid.**   

 

 

For questions, call Ben Miller or email at GlencoeTroop28@ gmail.com. 

 

 

 

--------------------------------------------------------------------------------------------------------- 

 

Portion below to be completed by Troop Treasurer: 

 

Approved:  _______________ 

Check #:  ________________ 

Date: ___________________ 

 

Reimbursements paid to Troop Treasurer’s family must be approved by Committee Chair 

Portion below to be completed (if necessary) by Committee Chair 

 

Approved:  _____________________________________ 

Date: ______________ 
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